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LANDLORD ACCESS

DATE:

TO:

name of landlord

RE: Landlord Access at

(address)

Dear )
name of landlord

| am writing to inform you of the law regarding landlord access. Pursuant to chapter 137,
section 4460 of the Vermont state statutes, a landlord may enter the unit with the tenant’s

consent. Without consent, a landlord can enter the unit between 9:00 A.M. and 9:00 P.M. on

no less than 48 hours notice to:

1. inspect the premises;

2. make necessary or agreed repairs, alterations, or improvements;

3 supply agreed services; or

4. exhibit the unit to prospective or actual purchasers, mortgagees, tenants, workers or
contractors.

A landlord can only enter the unit without consent or notice when there is a “reasonable
belief that there is imminent danger to any person or property.”
| thank you in advance for complying with the law.

Sincerely,

signature

printed name



MAJOR CODE VIOLATIONS

DATE:

TO:

name of landlord

RE: Notice of problem(s) at

address

Dear )
name of landlord

| am writing to make you formally aware of serious problems existing at

. The following needs to be done:

Address

Pursuant to chapter 137, sections 4457 and 4458 of the Vermont state statutes, a landlord is
required to maintain premises that are safe, clean, and fit for human habitation and that comply
with housing and health regulations. If a landlord fails to comply with those obligations within a
reasonable time and this noncompliance affects health and safety, a tenant may:

1. Withhold the payment of rent for the period of noncompliance;
2. Obtain injunctive relief;

3. Recover damages, costs and reasonable attorney’s fees; and

4. Terminate the rental agreement on reasonable notice.

| request that these problems be taken care of as quickly as possible. If a reasonable effort to fix
these problems is not made, | will be pursuing one or more of the above legal options which may
specifically include withholding rent payment. Let this serve as your notice of my intent to
pursue such action(s).

Sincerely,

signature

printed name



REPAIR AND DEDUCT

DATE:

TO:

name of landlord

RE: Notice of problems at

address

Dear )
name of landlord

| am writing to make you aware of problems existing at

. The following needs to be done:

address

| request that this be taken care of as quickly as possible. Pursuant to chapter 137, section 4459
of the Vermont state statutes, if the situation has not been taken care of within 30 days of this
notice, then it is my right to remedy the problems myself and deduct the cost from my rent. |

thank you in advance for taking care of these problems.

Sincerely,

signature

printed name



BURLINGTON RENT INCREASES

DATE:

TO:

RE: Rent increase notice at

Address

Dear ,
Name of landlord

| am writing to inform you of my intentions based on the Burlington City Ordinance
regarding rent increase notices. Pursuant to Chapter 18, Housing, Sec. 18-29a(c) of the Code of
Ordinances of the City of Burlington, a landlord may increase rent by giving 90 days advance
written notice.

You provided me with notice of an increase on

Therefore, the increase should not legally take effect until , the date
my next rent payment is due after “no less than 90 days actual notice” and I will not begin
paying the increased rent until this date.

I thank you in advance for recognizing my legal rights in this matter.

Sincerely,

signature of author

printed name of author



RENT INCREASES (STATEWIDE)

DATE:

TO:

RE: Rent increase notice at

Address

Dear )
Name of landlord

| am writing to inform you of my intentions based on the law regarding rent increase
notices. Pursuant to VSA Title 9, Chapter 137, Section 4455(b) of the VVermont state statutes, a
landlord may increase rent “on the first day of the rental period following no less than 60 days
actual notice to the tenant.”

You provided me with notice of an increase on

Therefore, the increase should not legally take effect until , the date
my next rent payment is due after “no less than 60 days actual notice” and I will not begin
paying the increased rent until this date.

I thank you in advance for recognizing my legal rights in this matter.

Sincerely,

signature of author

printed name of author



LATE FEES

FROM: (name of tenant)
ADDRESS: (address of tenant)
DATE:

TO:

name of landlord

RE: Late Fees

Dear :
name of landlord or managing agent

| am writing to make you aware of the Vermont case law regulating the practice of charging late
fees. According to [Highgate Associates, Ltd v. Lorna Merryfield, Supreme Court Docket No.
90-032], landlords may only charge a tenant a late fee to cover expenses actually incurred as a
result of the tenants’ tardiness in paying rent. Such a fee may not simply be a penalty. A late
fee which is not reasonably related to the landlord’s expenses is invalid and the tenant does not
have to pay it.

| am requesting that you present documentation showing that the fee is equal to your expenses.
If you cannot or will not show this documentation, | am under no obligation to pay the late fee.

Sincerely,

signature

printed name



SECURITY DEPOSITS

DATE:

TO: (name of landlord )

RE: Return of security deposit.

Dear (name of landlord),

It has been more than 14 days since | notified you that | have moved out of your rental unit at
(address). | still have not received my security
deposit back or a written itemized list of deductions.

Pursuant to chapter 137, section 4461 of the Vermont state statutes, if a landlord fails to return a
security deposit and/or a written list of deductions within 14 days from the date the landlord
discovers that the tenant had vacated the unit, or the date the tenant gives the landlord notice that they
have vacated the unit, the landlord forfeits the right to keep any of the deposit. Furthermore, Aif the
failure is willful, the landlord shall be liable for double the amount wrongfully withheld, plus
reasonable attorney’s fees and costs.

I request that you return my deposit to me at once. You may mail it to the following address:

I thank you in advance for complying with the law.

Sincerely,

Signature

Printed Name



INSPECTION CHECK-LIST

Landlord/Property Manager Name: Amount of Security Deposit:
Tenant Name: Date paid:
Address of Rental Unit:

This form is designed to assist in recording the condition of a rental unit upon moving in and moving out. To be most useful, it
should be filled out in the presence of the property owner and the tenant, and each should retain a signed and dated copy.
For each line item, either check “OK” or describe any problems present.

‘ Move-Out Condition

OK If not OK, describe problems

Move-In Condition

Kitchen | 9K If not OK, describe problems

General
Cleanliness

Sink

Counters

Light fixtures

Cabinets

Oven/range

Refrigerator

Qutlets

Walls & Ceilings

Floor

Windows

Other
(describe)

Bathroom | ©K If not OK, describe problems If not OK, describe problems

General
Cleanliness

Toilet

Sink

Tub or Shower

Mirror

Waterproof floor

Walls and Ceiling

Outlets

Window or fan

Other
(describe)




Move-In Condition

‘ Move-Out Condition

If not OK, describe problems OK If not OK, describe problems
General

Cleanliness

_Living RBoom | OK

Walls & Ceiling

Floor/Carpet

Light fixtures

Qutlets

Windows

Other
(describe)

Bedroom #1 | OK

If not OK, describe problems OK
General
Cleanliness

If not OK, describe problems

Walls & Ceiling

Floor/Carpet

Light Fixtures

Qutlets

Windows

Other
(describe)

Bedroom #2 | OK

If not OK, describe problems o8
General
Cleanliness

If not OK, describe problems

Walls & Ceiling

Floor/Carpet

Light Fixtures

Outlets

Windows

Other (describe)

Bedroom #3 | OK

If not OK, describe problems OK If not OK, describe problems
General

Cleanliness

Walls & Ceiling

Floor/Carpet

Light Fixtures

QOutlets

Windows

Other (describe)




Move-In Condition ‘ Move-Out Condition

_ Other Rgom: OK OK

If not OK, describe problems If not OK, describe problems

General
Cleanliness

Walls & Ceiling

Floor/Carpet

Light Fixtures

Windows

Other
(describe)

Miscellaneous | OK If not OK, describe problems OK If not OK, describe problems

Heating system

Water pressure

Entry doors

Lock

Smoke detector

Fire extinguisher

Other
(describe)

Use the space below to note any disagreements to the checklist:

[ was present at the time of the inspection, and agree with this checklist, except as noted in the space above.

Move-In: Move-Out:

Date:
Landlord Signature:
Tenant Signature:

This checklist was developed by Vermont Tenants, Inc. in August, 1998. Please call Vermont Tenants, Inc. at 864-0099 for additional copies or further information.



MOVE-OUT NOTICE

DATE:

TO: (name of landlord)

RE: Move out notice.

Dear )
name of landlord

You are hereby advised of my intent to vacate the rental property at
on or before (date) in accordance with the proper notice period
circled below. | will be cleaning the apartment as to leave it in the same condition as it was on
the move-in date. Please send me specific move-out instructions if you have any.

I will remove my personal belongings and turn in the keys on or before the date mentioned
above.

1. According to the terms of my lease requiring a day / or full rental period
notice.

2. According to V.S.A., TITLE 9, Chapter 137 §4456d requiring one full rental period
notice.

3. According to Burlington ordinance Ch 18 Article 11 Div.1 Sec 18-29a.(b) requiring two
full rental period notices.

If you have any questions, please contact me at - - . Thank you for your courtesy
and services during the period of my lease.

Sincerely,

Signature

Printed Name



